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Before you do anything!

MAKE A NEW FOLDER TO HOLD
YOUR FILES OF THIS PHOTO!
Put the photo of your painting in
this folder and name it.

This folder will hold the original
Image and any files that you will
save for future competitions.



Open the program.

‘ photoshop. elements 12

When you first
open Elements,

you will see this Organizer Photo Editor

- Organize, Find, and View all your Photos Edit, Enhance, and add Effects to your Photos
window. Double

click on the
Photo Editor
icon.




Open the file.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help S = H 3 4

From the top IS cuided | Expen Create -
menu bar, click |
and hold FILE, e

then scroll down m

to OPEN and i eposue

click. Find your ,

photo and double ; Ml b

click on that. It
will open up in
Elements and
look like this.

Color
Balance

Sharpen

Note: This is the
default setting in
Elements. When you
first open your file it Show Open Files
will normally look like
this.

B o 5 Cc 5D E o

Photo Bin Tool OmionsE Undo Redo Rotate Organizer Hide Panel




“Save As” the file.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help S = H 3 4

From the tOp m Guided | Expert Create ~
menu, click on |

File, hOId down Smart Fix
and scroll to m

Save AS. CI|Ck ig Exposure
and rename your ,

painting. Save it ; . e

in the folder you
created at the
beginning' : ’ Balance

Color

. Sh
In this way you i

will never Over
Write your
original file.

Show Open Files

B o 5 Cc 5D E o

Photo Bin Tool OmionsE Undo Redo Rotate Organizer Hide Panel




Change the setting.

Click on the Expert
button on the top
of the window.

# Adobe Photoshop Elements Editor File Edit Image Enhance Layg#” Select “§ilter View Window Help 5 & B & 3% «

| 16.67% | Doc: 12.3M/12.3M a

Show Open Files v - v

- S &

€ i + * I
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Notice the “White Card.”

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help S = H 3 <

e ee
The card that is I cuided | Expent
circled is called a Q [View: [seoreoy -] Zoom: Q= 17%
phqtographer’s W e
White Balance
Card. YOU dO nOt +\ Exposure
have to own one 2
to correct your é Levels
color balance. T o
i@ olor
!
Just tape a piece Balance
of white paper or a
totally white index sharpen

card somewhere
within the area
that the picture will
be taken. Make Show Open Files
sure your
photograph this
along with your
painting.

B s 9 C oD D

Photo Bin Tool Omions2 Undo Redo Rotate Organizer Hide Panel




Correct the Levels.

8 Adobe Photoshop Elements Editor File Edit Image Bajbuled Layer Select Filter View Window Help

ces Auto Smart Fix
To correct the AutgLavel
: uto Contrast
Wh Ite Balance * PegsPortrait JPG @ 19.5% (RGB/8) * Auto Color Correction
3} ’a Wy Auto Sharpen
(and color) in your ek Auto Red Eye Fix
) SELECT
file, go to the top Adjust Smart Fix...
. ) Adjust Lighting Shadows/Highlights...
menu and C“Ck on Adjust Color > Brightness/Contrast...

ENHANCE, SCI’O” Convert to Black and White... Levels...
down to ADJUST |l et S

LlGHTING, : Photomerge®...

highlight ‘
LEVELS... and
click on this.

MODIFY

1
?C} s

D) =& € fx + *
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Correct the Levels.

# Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help h‘
cese
Notice the thing Quick | Guided
that looks like a VIEW | x pegsPortrait JPG @ 19.5% (RGB/8) *
mountaln in thg . -
dialog box. This is Kg O
called a Qo &
Histogram. It tells ERANCE
yOU hOW the / Levels
COIOrS/Wh]te » ; © Learn more about: | oK
balance look in e T i Cancet
your Image Input Levels:

Now click
the white eye 9.5% |  Doc: 12.3M/12.3M
dropper and make R -
sure Preview is

checked.

g )- BE [8 Vﬁ(‘ﬁ“*m
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Correct the Levels.

# Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help Al
cee

NOW take the Quick Guided

dropper and click it VIEW | x PegsPortrait JPG @ 19.5% (RGB/8) *

Wy

on the white part 2
of the card or any hg O
other white item QK
you have shot with B
your picture. v e

0K

Cancel

Notice how this
one action has 7 ' '

changed the ' ' L Ao ]
Histogram. |

Reset

4l

[ Preview

Doc: 12.3M/12.3M

s~

Sho(lv”Open Files

% - IE (8  fx <+
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See the difference.

# Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help Al
cee

Now hit OK. Ouick || Guided

VIEW * PegsPortrait.JPG @ 19.5% (RGB/8) *
Wy
\_‘/

Note how this one SELECT
action has brought =
the color into near

perfect light.

® Learn more about: |

Channel:| RGB -

Reset
Input Levels:

Auto |

4

[ Preview

Doc: 12.3M/12.3M 3

z > o) = e fix + % B
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rop the photo.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help €5 & B & 3% <

NOW C“Ck on the — Quick Guided m Create ~
crop tool in the left

hand tool bar.

ENHANCE

+ e
B

I:B D [No Restriction | Resolution: |:| [pixels/inch v_

Rule of Thirds

e X + % &

Photo Bin ‘Tool Options: Undo Redo Rotate Layout Organizer Layers  Effects Graphics Favorites More




Crop the image.

8 Photoshop File Edit Image Layer Type Select Filter 3D View Window Help b3 S mHH 3 =
: Adobe Photoshop CS6
Place the crop N rra— el | N oms e

icon on the upper
left hand corner of X
the image. Now cuided [
click and hold the
mouse down and
drag the crop tool
diagonally down to
the lower right
hand corner.

Edit Image Enhance Layer Select Filter View Window

Since the image is
crooked in the file,
just make sure you
have the entire
image within the
boundaries of the
crop. We will fix
the distortion later.

v | Resolution: l: ’ pixels/inch Vi:

S

8] € fx + % B
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Finalize the crop.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help %8 & H & 3% <

O] NOW jUSt CIiCk the - Quick Create ~

green check mark

as shown.

ENHANCE

+ 08" )
B

Resolution: |: ‘ pixels/inch v |

e fx + * B\

Photo Bin ‘Tool Options: Undo Redo Rotate Lay: i Layers Effects Graphics Favorites More




Select the entire image.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer [Bfili=dl Filter View Window Help & & H & 3
cee All #A
From the top quick | cuided (| U ;

menu, click on e
SELECT, scroll Q Y
down to ALL and ;LEI,C.T.,I
click.
& N

ENHANCE

Create ~

A dashed line will
then show up

around the image.
It will “crawl”
around the image
like a snake. This
is correct, so do
not be alarmed.

RN T - e
Rule of Thirds w: :] Z H: :

Y ¢ D B [E <
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Correct the distortion.

® Adobe Photoshop Elements Editor File Edit 'Image‘ Enhance Layer Select Filter View Window Help €8 & B & 3 «
>

NOW we W|” start Transform Free Transform 38T Craaiak:
Crop Skew
'[0 CorreCt that VIEW Recompose
. Q W Divide Scanned Photos Perspective
crooked image. \¥ Resize

SELECT
’11» Py Mode
et Convert Color Profile >
=

ENHANCE

This is easier than
you think!

Magic Extractor... X{#V

From the top
menu click and
hold down IMAGE.
Scroll down to
TRANSFORM and
select DISTORT
as shown.

N Y T
Rule of Thirds w: : Z H: :

S C D) B & e

ol OptionsE Undo Redo Rotate Layout Organizer Layers Effects Graphics Favorites More




Correct the distortion.

Notice the little
“‘handles” show up
once again.

Now take your
cursor, and one by
one, click and hold
it in the little
square “handle.”

At the same time,
hold the Shift Key
down and drag the
handle in a
horizontal or
vertical direction
to correct the
distortion. Do this
for any corner that
doesn’t line up in
the frame.

SELECT
S

b
e X
ENHANCE
o
¢ L
&
/g

)
&

Z
T &

MODIFY

T &
C} e

COLOR

&

Photo Bin “Tool OpuonsE Undo

® Adobe Photoshop Elements Editor File Edit

Image Enhance Layer Select Filter

View Window Help

Quick Create ~

w: [100.00% |

h:[10000% ] |

[¥] Constrain Proportions

© 000 Degrees

'_;_@ fo“ﬂ“*D'

Redo Rotate Layout Organizer Layers Effects Graphics Favorites More



Transforming the image.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help

After fIXIng the Quick Guided Expert Create ~
distortion, click the =

x PegsPortrait.JPG @ 19.5% (RGB/8) *
green checkmark

to commit to the
transformation.

T #
MODIFY

(=R

€3 siis [ 19.5% |  Doc:6.54M/6.54M V]
Transform

COLOR Angle

wszze] wozaw] |

o BT - Constrain Proportions A\ /
Rotate Scale Skew ! ) | - i G

-1.01 Degrees

e i + % B

Redo Rotate  Layout Organizer

Layers  Effects Graphics Favorites More



Getting rid of creepy crawlies.

® Adobe Photoshop Elements Editor
After you complete

the correction, you
might see little
“creepy crawly
shake-like” things
on your image.

x PegsPortrait.JPG @ 19.5% (RGB/8) *

Just click the
Marquee tool on
the left toolbar and
then click
anywhere on the
gray part of the
window. They will
disappear.

& &
DRAW
AT
é E
/Z
T ¢

MODIFY

T G
i:} B

COLOR

« 2l O e :
: New

| 19.5% |  Doc: 6.54M/6.54M
Elliptical Marquee

[V Anti-aliasing

Rotate

Photo Bin ‘Tool OpnonsE Undo Redo

Aspect: | Normal

Enhance Select Filter

File Edit Image Layer

Quick

Feather: O-= 0 pXx

i | Refine Edge... ‘

w.

Layout Organizer Layers

View Window Help

Create ~

Effects Graphics Favorites

e fx + * W

More



The Color Profile.

. Adobe Photoshop Elements Editor File Edit L ECCH Enhance Layer Select Filter View Window Help %5 & E & 3

] 2 @ Rotate

The blggeSt ’(T:rrir;sform Create ~
i x PegsPortrait,JPG @ 24% (RGB/8) * Recompose
difference - e 6 206
Divide Scanned Photos

between the \Y) Resize
professional ez Bitmap...
ve rSion Of " Convert Color Profile Crayscale
PhOtOShOp and ENHA,;-CE Magic Extractor...

Photoshop o P
Elements is that
Elements can’t
resave files to

CMYK for print.

You can play with

a lot of options,
but if you want to

print this file on Lo 24 | Docloow/LooM [
pOSt Cal'dS RectangularMarquee

. ' Feather: _ 0 px E
business cards, = DB%@ et i -

etc., you have to

have it converted i _ 5 :
to 4 color. oD (s e fx + % B

Photo Bin ‘Tool Op ns: Undo Redo Rotate Layout Organizer Layers  Effects Graphics Favorites More

D Anti-aliasing W = H:




“Save As” the file again.

# Adobe Photoshop Elements Editor File 2T

Select Filter

S ®EH 3 o«

Image Enhance Layer
"B New >

View Window Help

Open... #0
Open Recently Edited File >

At this point you

Create ~

should rename the
corrected file with
the color profile to
keep for future
resizing and

Duplicate...

x PegsPortrait JPG @ 24% (RGB/8) *
Close
Close Al
Save
Save for Web...

ENHANCE

1 File Info...
renaming for o P
ifi , Place...
SpeleIC Organize Open Files...
competition :’;:;c:rsts Multiple Files...
entries.

ALWAYS include
the color profile
format (RGB) in
the resaved file
name.

Put it in your folder
with the original
image.

Automation Tools
Print...

Contact Sheet II...
Picture Package...

Rectangular Marquee :
i Q]L—‘E]@ Feather: O==———————=== 0 px

. [[] Anti-aliasing

- .ia)'

Photo Bin ‘Tool OptionsE Undo Redo Rotate Layout Organizer

| Refine Edge...

e K + * I

Layers

Effects Graphics Favorites

More




Resize your image for CLWAC.

® Adobe Photoshop Elements Editor File Edit JuctCl Enhance Layer Select Filter View Window Help %5 & H & 3% <

. ) ces Rotate
Since most point gigsfwm Create ~
and ShOOt Recompose

Divide Scanned Photos

cameras ShOOt at \J Resize Image Sie... BGI
72 pp|/dp| (pixels e Vode ;Icaanl\éas Size.. X#®C
per inch or dots = Convert Color Profile >
per inCh), you will ENHA;:E Magic Extractor... X {3V
usually have to o
reset the image &L

size for any é @
competition. DRAW

ST

From the top
Menu, click and
hold down IMAGE.
Scroll to Resize 1%

and click on €3 siis [16.67%]  Doc:6.84M/6.84M ]

IM AGE SIZE Rectangular Marquee 5
b3 :'_-_._'} D@Lﬁ@ ! Feather: O——————— 0px :
New Aspect: | Refine Edge... ‘

s &

["] Anti-aliasing W =

S C DB [E € fx + % B

Photo Bin ‘Tool 0ptions5 Undo Redo Rotate  Layout Organizer Layers Effects Graphics Favorites More




Changing the image settings.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help €5 & H & % <

This is what you
will see next.

Quick Guided ‘m Create ~

Note that the
Resolution is at 72

e : —r——

(ppi) and the file is : ge Size o |
6.84 Megabytes. ¢ - Pixel Dimensions: 6.84M luCaneel |

Width: 3 pixels l_ﬂ__‘

1668 pixels

Document Size:

Width: \ inches

| inches

| ] ipixelslinch b

| 16.67% | Doc: 6.84M/6.84M [P ]
Rectangular Marquee

DE}%@ Feather:
N

ew Aspect: ‘Normal

[] Anti-aliasing

. fx 4+ % B

Undo Redo Rotate yout Organizer Layers Effects Graphics Favorites More



Changing the image settings.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help £& & B & 3% <

Now check the
Resample Image
check box and
notice what
happens.

You now have the
ability to change
the Resolution
AND the Pixel
Dimensions!

NOTE: Always check to
make sure the
Constrain Proportions
check box is checked.
It should be by default,
but always check this.

Quick Guided m

ENHANCE Image Size
® \/ ® Learn more about: Image Size
Pixel Dimensiows™ G 8T (Was G»24M
Vidth: [1434 | pixels
oight: [1668 | pixels
Document Size:
Width: [19.917 | inches
Height, m ‘ inches

d- [pﬁixels/inch v,‘

Rectangular Marquee

DE] Ly [T Feather: O

New Aspect:

[] Anti-aliasing

= ) o ;‘{ @

Photo Bin Tool OptionsE Undo Redo Rotate Layout Organizer Layers

| cancel |

i Help J

Effects Graphics Favorites More



Change the settings.

# Adobe Photoshop Elements Editor File Edit

For CLWAC
entries, all you
have to do is
highlight the
Resolution setting
and type in 300.
ALWAYS DO
THIS FIRST! Then
highlight the Pixel
Dimensions and
type in 900 on the
longest side and
click OK.

Make sure you
check the specs
for other
competitions. They
may not be the
same as CLWAC.

Image

Quick

Filter View Window Help %8 & B & 3 «

Guided ‘m

Enhance Layer Select

Create ~

Rectangular Marquee

. DL:] L [T Feather:
: N

ew : Aspect:

[ Anti-aliasing

-

Photo Bin ‘Tool Options’ Undo Redo

0

Layout Organizer

5]

Rotate

Image Size

\ oK
‘ tancei ‘

i Help :

@ Learn more about: Image Size

Pixel Dimensions: 1.99M (was 6.84M)

Document Size:

Width: ‘ﬁinches d

d- fprixels/inch V;

[¥ Constrain Proportions
[¥|Resample Image:

7Bi:ub;(best for smooth graciients)

e Kk + % B

Layers  Effects Graphics Favorites More



Choose your option.

Make sure the
Quality is set to 12

and hit OK.

# Adobe Photoshop Elements Editor

File Edit Image Enhance Layer

Rectangular Marquee >
- DL—:j [—\ﬂ @] Featherzo— 0 px

. [[] Anti-aliasing w; = H:

Layout Organizer

Photo Bin ‘Tool Option55 Undo Redo Rotate

Select Filter

Quick Guided ‘m

View Window Help £ & B & 3 «

Create ~

JPEG Options

Format Options

None

() Baseline (“Standard”)
() Baseline Optimized

() Progressive

| Refine Edge...

3

Layers

aximum ¢ |

large file

Effects

Lok

| Cancel |

@ Preview

1.6M

Graphics Favorites

More



Change the settings.

# Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help £5 & B & % «

Th|S iS What your Quick Guided m Create ~

image will look like VEW | pegsporcatGelexeE® |
after you reset the  |SR¥
. SELECT

resolution and . :]

pixel dimensions. -
e N

ENHANCE

DON’T WORRY!

THIS IS

CORRECT.

i || 16.67% | :1.99M/1.99M |V
Rectangular Marquee
. D@ E @ : Feather: C— 0 pX

New EAspecr ' Normal  ~| i | Refine Edge...

. [[] Anti-aliasing —

5 "3@

Photo Bin ‘Tool OptionsE Undo Redo Rotate Layout Organizer Layers Effects Graphics Favorites More




View at a larger size.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter WIS/M Window Help %5 & B & %

o e New Window for PegsPortrait.JPG
If you want to see quick | Guided [ —— i Create -
the image a little VIEW Zoom Out 2=

Q Wy Fit on Screen #0
|argel’, yOU can gO \J Actual Pixels #1

to VIEW and scroll S Print Size

~ re=1
. > == Seloctior
down to Fit on
e N Rulers
Screen or use the SRR Grid

little magnifying
glass at the upper
left hand corner of
the tool bar to
increase the size.

Snap To

Lock Guides
Clear Guides
New Guide...

If you want to see

the clarity of your
file close up,

choose Actual [ Doc: 1.99M/1.99M D]
Plxels or Pr|nt RectangularEMarquee
Size k E]l:j%@ Feather: O=————————== 0 px

i []Anti-aliasing W =

O C D E (& € fx

Photo Bin ‘Tool Opti«'.msE Undo Redo Rotate  Layout Organizer Layers Effects Graphics Favorites More




Renaming your file for CLWAC.

The image is all
done!

Now you need to
save a copy with
the correct name
for the CLWAC
entry.

Last name,
underscore, first
initial, underscore,
name of painting,

jpeg.

Click File/Save As
once again.

# Adobe Photoshop Elements Editor File 2T

x PegsPortrait.JPG @ 24% (RGB/8) *
A

ENHANCE
+

®
& L

& &

7y

s &

=R

Photo Bin

Enhance Select

Image
New >
Open... #¥0
Open Recently Edited File >
Duplicate...

Layer

Close ®BW
Close Al NEW
Save 8S
Save for Web...

File Info...

Place...

Organize Open Files...
Process Multiple Files...
Import

Automation Tools

Print...

Order Prints...
Contact Sheet II...
Picture Package...

| _24% |  Doc:1.99M/1.99M  [b]
Rectangular Marquee ;
é ‘::’ L—E'l @ E Feather: C— 0 pX é
; New Aspect: | Normal v : | Refine Edge...

[C] Anti-aliasing w; = H:

Layout Organizer

a2 &

Option55 Undo Redo Rotate Layers

Effects Graphics Favorites

Filter View Window Help £ & B & 3 «

Create ~

More



Renaming your file for CLWAC.

# Adobe Photoshop Elements Editor

File Edit Image Enhance Layer Select Filter View Window Help

Now rename the
file as instructed in
the CLWAC

prospectus.

Last name,
underscore, first
initial, underscore,
name of painting,
jpeg. Hit Save.

Move

[V Auto Select Layer

[¥1 Show Bounding Box

[¥1 show Highlight on Rollover

D

ol Options: Undo Redo

Quick

Guided m

Create ~

Save As

Format:

Save: | As a Copy

Organize: [glnclude in the Elements Organizer
ion Set with Oriqin:

Color: (M Embed Color Profile: sRGB IEC61966-2.1

| [ save |

Cancel

. Distribute
Top Left

- Center

Middle | -

| Right

€ X + % B

Rotate Layout Organizer Layers Effects Graphics Favorites More



Renaming your file for CLWAC.

® Adobe Photoshop Elements Editor File Edit Image Enhance Layer Select Filter View Window Help

Make sure it is set
on 12 again and
hit OK.

Quick Guided Create ~

* PegsPortrait.JPG @ 26.8% (RGB/8) *

| JeGoptions 7 N\ |

[ Preview

large file
9 1.6M

Format Options
(® Baseline (“Standard")

() Baseline Optimized

() Progressive

Scans 3 N

| 26.8% | Doc: 6.54M/6.54M

shA Fit Screen Fill Screen Print Size

[ Scroll All Windows

€ fx + « B
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atulations!




